E-Mail Konto einrichten bzw. anpassen mit - MS Outlook - 2010

Das E-Mail Konto im MS Outlook 2010 einrichten bzw. anpassen.

Wir haben beim Provider (Switch/Switchplus usw.) den DNS Server gewechselt.

web d vision

(Die E-Mails werden ab Wechsel /Live-Schaltung auf dem neuen Server gespeichert, auch wenn das E-Mail Konto noch nicht

angepasst wurde, es geht nichts verloren)

Darum missen auch die E-Mail-Konten die mit dem Domainnamen enden auch zeitnah angepasst

werden.

MS Outlook 2010: Gehen Sie unter ,File” auf ,Info” dann auf ,Account Settings”

@ Home
B save As

&, Save as Adobe PDF

chd4013

= 2
Info 4 gp Add Account
Open
Print gi”

Account
Help Settings ~
] Options
M

Send / Receive

Folder

View

Adobe PDF

Account Information

Microsoft Exchange

Account Settings

Modify settings for this account, and configure
additional connections.

Entweder es ist noch leer — dann weiter mit ,,Neu“ oder auf ,,andern” der bestehenden E-Mail

»New” mit Typ IMAP - Seite 2 weiterlesen,

»New” mit Typ POP3 — Seite 7 weiterlesen,

,change” — Seite 4 (IMAP) oder Seite 9 (POP*) weiterlesen

Account Settings

E-mail Accounts

You can add or remove an account. You can select an account and change its settings.

E-mail IData Files | RSS Feeds | SharePoint Lists | Internet Calendars | Published Calendars | Address Books

o New... ‘3% Repair... '3 Change...

X Remove * @

Name

& cha013
Live Meeting Transport

Type

Microsoft Exchange (send from this account by default)

MAPI
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Eroffnen Sie ein neues E-Mail Konto mit dem Typ ,,IMAP*

Wahlen Sie diese Funktion: ,,E-Mail Account” — automatisch wird es als IMAP angelegt.
Add New Account

Choose Service

@ E-mail Account
Connect to an e-mail account provided by your Internet service provider (ISP) or
your organization.
(") Text Messaging (SMS)
Connect to a mobile messaging service.
") Other
Connect to a server type shown below.

Fax Mail Transport
Live Meeting Transport

Dann geht’s ,, weiter”

- - . EW Accoun X
E-Mail Konto einrichten (NEU): e
Auto Account Setup
I Click Next to connect to the mail server and automatically configure your account settings.

Your Name: AbsenderName
z.b. lhre Firma oder Ihr Name © E-mail Account

Your Name: Ararat GmbH (Hans Meier)
Email-Adress: lhre Echte E-Mail-Adresse Example: Elen Adams
zb. info@ararat.ch E-mail Address: info@ararat.ch

Example: ellen@contoso.com

Password: | FEEEEE
Kennwort: Passwort A —
Benutzer Name + Passwort haben Sle von uns per Type the password your Internet service provider has given you.
Live-Schaltung erhalten. Wenn Sie es nicht finden, )
kénnen Sie uns gerne kontaktieren, erstellen wir ein
neues Passwort fiir Sie. : e

< Back ][ Next > ] [ Cancel

,Weiter , driicken
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Abwarten, jetzt verbindet es mit dem Server

web vision

Neues E-Mail-Konto hinzufiigen @

Onlinesuche nach Servereinstellungen...

Konfiguration

E-Mail-Servereinstellungen werden konfiguriert. Dieser Vorgang kann einige Minuten dauern:

Sicherheitshinweis: auf ,, JA”
driicken

»Weiter”“ driicken

Add New Account

Netzwerkverbindung herstellen
» Suche nach sa@web-d-vision.ch-Servereinstellungen
Am Server anmelden

T AR

Security Alert

site's security certificate.

match the name of the site.

Do you want to proceed?

@ autodiscover.ararat.ch
Information you exchange with this site cannot be viewed or
changed by others. However, there is a problem with the

v The security certificate is from a trusted certifying authority.
v The security certificate date is valid.

X The name on the security certificate is invalid or does not

[ Yes ] [ No

] [ View Certificate...

R A A— ——————

Problem Connecting to Server

Configuring

Configuring e-mail server settings. This might take several minutes:
«/  Establish network connection
Search for info@ararat.ch server settings
Log on to server

A An encrypted connection to your mail server is not available.

y Click Next to attempt using an unencrypted connection.
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X
Add New ACCOUN o o . — - oo— — L=

Congratulations!

»Fertig stellen” driicken

Configuring

Configuring e-mail server settings. This might take several minutes:
«/  Establish network connection
" Search for info@ararat.ch server settings (unencrypted)
" Logon to server and send a test e-mail message (unencrypted)

Your IMAP e-mail account is successfully configured.

["1Manually configure server settings Add another account...

< Back [ Finish ][ Cancel ]

Das Mail-Programm hat alle Daten mit dem Typ IMAP ,vorgeschlagen®, jetzt missen sie noch
angepasst werden:

Klicken Sie die zu dndernde E-Mail an und driicken ,,change”
| l
Account Settings

E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

E-mail IData Files | RSS Feeds | SharePoint Lists ] Internet Calendars I Published Calendars | Address Books

o New... ¥ Repair... [f Change... @ SetasDefault X Remove # &

|
Name Type
i Q ch4013 Microsoft Exchange (send from this account by default)
' Live Meeting Transport MAPI
| info@ararat.ch IMAP /SMTP
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Folgende Daten miissen angepasst/kontrolliert werden:

. %
PosteingangsServer: Change Account L
Internet E-mail Settings
Each of these settings are required to get your e-mail account working.
mail.lhrDomainname.ch
b ma . l ararat.c h User Information Test Account Settings
zD. 11, .
Your Name: Ararat GmbH (Hans Meier) After filing out the information on this screen, we
recommend you test your account by dicking the button
E-mail Address: info@ararat.ch below. (Requires network connection)
I Server Information
. ccount Type: IMAP
POSta u Sga ngsse rver (S MTP) . | e ol ororot.ch [¥] Test Account Settings by dlicking the Next button
Outgoing mail server (SMTP): [smtp.ararat.ch
mail.lhrDomainname.ch | tooon Information
) User Name: info@ararat.ch
zb. mail.ararat.ch
|| Password: p—
Remember password
[T]Require logon using Secure Password Authentication (SPA)
Benutzer Name: Email Adresse oder
|
webxopx |
zb. info@ararat.ch oder web332p2
Pa SSwWo rt H pa SSWO rt Incoming mail server: ;il.a rarat.ch Test Account Settings by diicking the Ne:
Outgoing mail server (SMTP): | mail.ararat.ch
Benutzer Name + Passwort haben Sie von uns per Logon Information
. i . . User Name: info@ararat.ch
Live-Schaltung erhalten. Wenn Sie es nicht finden, S
kdnnen Sie uns gerne kontaktieren, erstellen wir Y —
ein neues Passwort fur Sie. [ Require logon using Secure Password Authentication (SPA) @

Bevor wir auf Weiter driicken, bitte unten weiterlesen, damit die ,,More Settings“ noch tberprift

werden kdnnen.

Beispiel wie es aussehen sollte:

Internet E-mail Settings |—Z§
| Qutgoing Server | Connection ] Advanced
General [ Sent Items [ Deleted Items
Mail Account

Type the name by which you want to refer to this account. For
example: "Work" or "Microsoft Mail Server”

info@ararat.ch
Other User Information
Organization:

Reply E-mail:

oK ] [ Cancel
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- -"—_ — — T ———
Internet E-mail Settings & - - -L—. S Internet E-mail Settings Pp— _L__ X
Outgoing Server [ Connection | Advanced Outgoing Server | Connection [ Advanced |

[ General |  Sentltems |  Deletedtems , General |  Sentltems |  DeletedItems |

(©) Do not save copies of sent items | | © Move deleted items to the following folder on the server:

(©) Save sentitems in the following folder on the server: *} info@ararat.ch [ More Folders. .. I '

4 info@ararat.ch More Folders... | -
| — | New Folder... ‘
| | New Folder... l | |
| | |
| |
| |
| |
| |
(©) Mark items for deletion but do not move them automatically
Items marked for deletion will be permanently deleted when the items
in the mailbox are purged.

(©) Save sent items in the Sent Items folder on this computer Purge items when switching folders while online

| ok || cancel || ok || cancel | |
Internet E-mail Settings L_gl
— - — e — e
General | Ssentitems | Deleted Items
| Outgoing Server I Connection I Advanced

W ——SSS———— Al B RS- . : F
T P lTl ' O Specify the type of connection to use for e-mail.

P— - — - .

| General | Sentltems |  DeletedItems ]| | Connection
Outgoing Server | Gonneclion I Advoncad | @ Connect using my local area network (LAN)

| _ ) ] o Ihl Connect via modem when Qutlook is offiine

My outgoing server (SMTP) requires authentication © Connect using my phone line

I\i.) Use same settings as my incoming mail server 3! (7) Connect using Internet Explorer's or a 3rd party dialer
(©) Log on using

II'| Modem
| User Mame: I ‘ )
Use the following Dial-Up Networking connection:
I Password: | l ‘Barracuda NG VPN Connector
Remember password
I - ? ‘ Properties... ‘ [ Add.. |

[]Require Secure Password Authentication (SPA)

"Interet E-mail Settings

T————
| Generd [  sentltems [ Deleteditems |

il Outgoing Server | Connection | Advanced |
Server Port Numbers

Incoming server (IMAP): 143 Use Defaults |
| Use the following type of encrypted connection: W
| Outgoing server (SMTP): 25 |
\ Use the following type of encrypted connection: WE]‘ U
|| | Server Timeouts

Short ~J Long 1minute
! Folders
I Root folder path:

Am Schluss auf ,,O0K“ driicken
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Er6ffnen Sie ein neues E-Mail Konto mit dem Typ ,,POP3“

Wahlen Sie diese Funktion: ,,E-Mail Account” — nach der Eingabe der Daten -> manuelle
Serverkonfiguration anklicken ,,Manually configure server settings or add. Server Types*.

x

Add New Account .

Auto Account Setup
| Click Next to connect to the mail server and automatically configure your account settings.

@ E-mail Account

Your Name: Ararat GmbH (Hans Meier)
Example: Ellen Adams

E-mail Address: info@ararat.ch

Example: ellen@contoso.com
XXXXXX

Password:

Retype Password: |*****=*
Type the password your Internet service provider has given you.

(*) Text Messaging (SMS)

(©) Manually configure server settings or additional server types

[ < Back ” Next > ][ Cancel ]

manuelle Serverkonfiguration anklicken ,,Manually configure server settings or add. Server Types”.

() Text Messaging (SMS)

@ Manually configure server settings or additional server types

< Back ][ Next > ] [ Cancel

Dann geht’s ,, weiter”
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Waihlen Sie diese Funktion: ,,Microsoft Exchange, POP3, IMAP oder HTTP

it ican [ WE———

Choose Service

@ Internet E-mail
Connect to POP or IMAP server to send and receive e-mail messages.

() Microsoft Exchange or compatible service
Connect and access e-mail messages, calendar, contacts, faxes and voice mail messages.

() Text Messaging (SMS)
Connect to a mobile messaging service.

() Other

Connect to a server type shown below.

Fax Mail Transport
Live Meeting Transport

ETR T

Dann geht’s ,, weiter”
Hier kann nochmals der Account Type geandert werden ,,POP3“ oder , IMAP*

Wir wahlen ,POP3“

Add New Account ' —— .”"~ ® - ‘ 2

Internet E-mail Settings
Each of these settings are required to get your e-mail account working.

User Information Test Account Settings

Your Name: ‘ Ararat GmBH (Hans Meier) After filing out the information on this screen, we
recommend you test your account by dicking the button

E-mail Address: [info @ararat.ch below. (Requires network connection)

Server Information

Test Account Settings ...

Account Type: 'p0p3 lz]
[ | Test Account Settings by dlicking the Next button
Deliver new messages to:

Incoming mail server:

Outgoing mail server (SMTP): l )
(@ New Outlook Data File

Logon Information () Existing Outlook Data File

User Name: ‘info Browse

Password: [

Remember password

[ Require logon using Secure Password Authentication (SPA) More Settings ...

\ Next > Cancel
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Folgende Daten miissen angepasst werden:

PosteingangsServer:

mail.lhrDomainname.ch
zb. mail.ararat.ch

PostausgangsServer (SMTP):

mail.lhrDomainname.ch
zb. mail.ararat.ch

Benutzer Name: Email Adresse oder

webxxxpx
zb. info@ararat.ch oder web332p2
Passwort: passwort

Benutzer Name + Passwort haben Sie von uns per Live-

Schaltung erhalten. Wenn Sie es nicht finden, kénnen Sie uns
gerne kontaktieren, erstellen wir ein neues Passwort fir Sie.

n E-Mail Konto einrichten bzw. anpassen mit - MS Outlook - 2010

web d vision

Incoming mail server: 'mail.ararat.ch

Outgoing mail server (SMTP): |mail.ararat.ch

Logon Information

User Name: info@ararat.ch

Password: Rt
Remember password

[] Require logon using Secure Password Authentication (SPA)

Add New Account » [ =
Internet E-mail Settings
Each of these settings are required to get your e-mail account working.
User Information Test Account Settings
Your Name: Ararat GmBH (Hans Meier) After filing out the information on this screen, we
recommend you test your account by dicking the button
E-mail Address: info@ararat.ch below. (Requires network connection)
Server Information
Test Account Settings ...
Account Type: POP3 E
Incoming mail server: mail.ararat.ch Test Account Settings by dlicking the Next button
Deliver new messages to:
Outgoing mail server (SMTP): | mail.ararat.ch
. @ New Outlook Data File
Logon Information ~) Existing Outlook Data File
User Name: info@ararat.ch or webxxxpx B owee
Password: ~ [=wsses
Remember password
Require I ing S P: d Authentication (SPA]
[ Require logon using Secure Passwor entication (SPA) More Settings ...
[ < Back ][ Next > ] [ Cancel

Test Account Settings by diicking the Nex

(e

Bevor wir auf Weiter driicken, bitte unten weiterlesen, damit die ,,Weitere Einstellungen (More

Settings)“ noch Uberpriift werden kénnen.

Beispiel wie es aussehen sollte:

Internet E-mail Settings I R

Internet E-mail Settings ‘ u

General | Qutgoing Server | Connection | Advanced

Mail Account

Type the name by which you want to refer to this account. For
example: "Work" or "Microsoft Mail Server”

i info@ararat.ch
Other User Information
Organization:

Reply E-mail:

Log on using

| @ Outgoing Server | Connection | Advanced i

[7]My outgoing server (SMTP) requires authentication

@ Use same settings as my incoming mail server

Remember password

Require Secure Password Authentication (SPA)

Log on to incoming mail server before sending mail

Im Tab: ,PostausgangsserverServer” folgende Einstellungen Gberpriifen ggf. gleich anpassen:

Button bei Gleiche Einstellungen wie fiir Posteingangsserver verwenden
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Internet E-mail Settings ’

[ General l Outgoing Server | Connection | Advanced

Internet E-mail Settings

web @ vision

gt

Server Port Numbers

Q' Specify the type of connection to use for e-mail. .
2 Incoming server (POP3): 110 Use Defaults
Connection [ This server requires an encrypted connection (S5L)
| @ Connect using my local area network (LAN) Outgoing server (SMTP): 25

[ General l Outgoing Server l Connection ‘ Advanced ;

[] Connect via modem when Outlook is offline Use the following type of encrypted connection: |None \Z‘
) Connect using my phone line Server Timeouts
(7) Connect using Internet Explorer's or a 3rd party dialer | Short " long 1minute
Modem "'l pelivery -
' : - ‘ Leave a copy of messages on the server
Barracuda NG VPN Connector e eomiServer AT ? days

Properties Add

ESeee et 0 ["]rRemove from server when deleted from 'Deleted Items'

Im Tab: , Erweitert” folgende Einstellungen Gberprifen ggf. gleich anpassen:
PosteingangsServer (POP3): 110

PostausgangsServer (SMTP): 25
Wenn es sich um einen Swisscom-Internet-Anschluss handelt, missen Sie den Port 587 verwenden

Ubermittlung:
»Hackchen setzen” Kopie aller Nachrichten auf dem Server belassen
»Hackchen setzen” vom Server nach 7 Tagen entfernen.

,Hackchen setzen” Entfernen, wenn aus , Geloschte Objekte” entfernt.

Bei diesen Einstellungen kommt es ein bisschen darauf an wieviele Mails Sie taglich kriegen. Das ist individuell einstellbar.
Es ist eine kleine Sicherheit (wenn etwas mit ihrem OutlookProgramm nicht funktionieren wiirde) wenn Sie die Mails noch
einen Moment auf dem Server belassen. So kénnten Sie im Notfall auch via Web-Mail auf die Mails zugreifen. (Siehe Doku
Web-Mail)

Test Account Settings

Congratulations! All tests completed successfully. Click Close to continue. Stop

Tasks | Errors i
Tasks Status D
v Log onto incoming mail server (POP3) Completed
v/ Send test e-mail message Completed ]

Mit ,,OK“ weiter und dann noch das letzte auf ,Fertig stellen” driicken — E-Mail ist eingerichtet!
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